Job Description

[bookmark: _Hlk530663196]This form is used to provide a complete description of the specific job and defines the required skills, knowledge, behaviours, qualifications and experience.
Section A: Job Profile
The job profile provides key information relating to the salary and working conditions e.g. location of a job, along with the current focus of the role and a brief description of the main duties.

Job Details
	Job Title:
	Head of Public Health Programmes 

	Salary:
	Salary: Pay Scales

	Grade:
	G18  


	Hours:
	37 hours - We are open to discussions about flexible working

	Team:
	Public Health Directorate  

	Service Area:
	Public Health  

	Primary Location:
	The current office base for the Public Health team is County Hall. It is anticipated that all staff will have an office base but combine that with some working from home as service needs dictate. It should be recognised that some travel may be required.

	Budget responsibility:
	Significant budget responsibility approx. £10M  

	Responsible to:
	Deputy DPH

	Responsible for:
	This is a senior management post which will provide strategic leadership on behalf of Public Health within a framework and direction agreed with the Directorate Leadership Team and portfolio holder, with a focus on commissioning of Public Health Services and influencing and engaging partners to develop and drive delivery of multi-agency strategies and associated plans.


	Additional
	


Job Purpose
	
· To be responsible for leading the development of long-term strategic plans across public health services with relevant partner agencies.
· To be responsible for leading the development of policy and strategy and implementation for a range of public health programmes which meet the needs of the population in a cost effective and sustainable way.
· Leading complex commissioning cycles working closely with senior procurement, legal and finance staff. This includes ensuring services are performing well and are of high quality.
· Report to decision making bodies including Council, Cabinet and relevant Scrutiny Committees and Partnerships.
· Proactively manage key risks and issues associated with delivery of public health services and ensure appropriate actions are taken to mitigate or respond. 
· Responsibility for the provision of a range of highly specialist advice across both commissioning and in specialist subject areas
· Development and delivery of campaigns in designated areas
· Providing and communicating complex and often sensitive information to a range of senior officials including government ministers, councilors, clinicians and the public.
· Reporting directly to and accountable to the Deputy Director of Public Health and any boards as appropriate
Designated areas of responsibility, accountability and objectives for this post will be agreed annually according to organisational requirements and key priorities within the directorate and set out in an Annual Public Health Objectives and Accountability Record.  This record will also include specific information on reporting arrangements.



Job Responsibilities 
	This is a bullet point list of the main duties or tasks that the post holder will be expected to undertake.
Service Design and Commissioning
· To secure improvements in outcomes by effectively translating overarching strategy into a range of commissioning strategies, processes and protocols for designated areas.
· To lead the development of commissioning systems which improve health outcomes. 
· To ensure that services deliver in terms of performance, quality and safeguarding.
· To act as a champion for service users and their interests and involve the public and service users in policy development and decision-making.
· To embed patient and public involvement within all levels of the commissioning process  
· To monitor, interpret and quality assure progress against deliverables including adjustments in relation to commissioning and strategic objectives and business planning processes
· To provide highly specialist and expert knowledge in the development of a range of programmes 
· Ensuring that programmes are delivered to time, to quality standards and in a cost effective manner, adjusting plans and resources as required.
· To be responsible for ensuring that the delivery of any relevant strategy is to the appropriate levels of quality, on time and within budget, in accordance with the programme plan.
· Lead the implementation of a variety of programmes of work to achieve the desired benefits both internally and with partners.
Developing Policy and Practice
· Lead and facilitate partnership work to develop multi-agency strategies and workplans
· To contribute to the effective operation of the whole Directorate, and put in place effective processes to shape and deliver objectives and resources
· To develop business plans and provide expert strategic and policy advice and guidance in designated areas.
· To be responsible for making recommendations and being able to prepare strategic reports/briefings as required.
· Propose changes to and make recommendations for policy and service development as appropriate.
· Lead all activities on designated topics including, but is not limited to:-
· Development of appropriate business strategy.
· Ensure appropriate governance structures are in place.
· Manage and monitor the performance management process.
· Define and implement business processes that support commissioning functions 
· Manage the appropriate programme controls ensuring monitoring and control activities and performance targets are on track.
· Ensure appropriate stakeholder engagement strategy is in place defining how the strategy will engage with all stakeholder groups and what information flows will be established and maintained.
· Ensure there is a resource management plan which sets out the activities required to implement. (Resources meaning finances, people, assets and technology).
· Manage system risks ensuring they are appropriately identified and controls and/or mitigation is in place, escalating as appropriate.
Leadership and Collaborative Working
· Leadership and management of a team committed to translating an overarching strategy into the development of appropriate commissioning strategies, processes and protocols to deliver improvements in outcomes. 
· Operate effectively in a flexible and demanding environment and proactively engage with stakeholders.
· Proactively build good working relationships and provide information and advice to a wide range of internal and external stakeholders on a range of issues.
· To oversee the delivery of the directorate’s objectives and appropriate budgets for designated topics
· Lead effective working relationships with the appropriate stakeholders.
· Provide and receive highly complex, sensitive information, including presenting information about projects and dependencies to a wide range of internal and external stakeholders in formal settings.
· Deal with complex and conflicting problems in a robust and appropriate manner
· Nurture key relationships with senior and high profile individuals 
· Employ effective communication, negotiation and influencing skills 
Financial and People Management 
· Responsible for budget setting for agreed services and the budget holder for a range of budget streams.
· Project managing procurement including, achieving stakeholder buy-in, sign off for bid documentation, overseeing bid evaluation, award recommendation and sign off of final deliverables/products as required ensuring they meet the defined levels of quality and value for money. 
· Responsible for ensuring adherence to the budget, ongoing monitoring of expenditure against budget and ensuring the appropriate documentation is available for scrutiny.
· Provide management support to budget managers within the team to forecast, plan, manage, monitor and review the use of resources to achieve service area objectives and maximize the use of available resources.
· Responsible for defining budget required to scope and implement the long term strategic plan for the designated topics.
· Constantly strive for value for money and greater efficiency in the use of these budgets and ensure recurrent financial balance year on year.
· Provide effective management to the staff who report directly to you and their teams building a collaborative working environment and an innovative culture.
· Motivate and inspire staff to role model leadership and innovation.
· Responsible for the recruitment and development of staff, including undertaking appraisal and personal development and, where appropriate, progressing any disciplinary or capability issues.
· To actively manage and support the development of individuals and the team through appraisal, personal development planning, coaching and mentoring
Other Responsibilities
· Developing and presenting reports summarizing status on issues, appraising outcomes, and providing appropriate progress reports 
· Responsible for the management of and reporting of information to relevant internal and external stakeholders
· Ensure appropriate management systems are set up to support programme controls and reporting.
· Operate within and provide enhancements to current management of information and reporting to enhance decision making processes.
· Responsible for the overall planning of the relevant strategy when agreed and for providing vision and strategic direction to and with partners.
· Define and manage the governance processes.
· Chair or attend as appropriate, meetings with varied internal and external key stakeholders to facilitate the delivery of strategic objectives.

HUMAN RESOURCES

You must be responsible for ensuring your own annual performance review is completed in line with the organisational Policy and that there is an up to date Personal Development Plan.
You must be responsible for own professional development and to participate in the organisational Performance Review Process where appropriate.
For Managers - you must ensure you are all fully aware of your responsibilities for Health & Safety and the relevant activities expected of you as a Manager including the need to ensure:
· All new employees, that you manage, are fully briefed at induction
· Your team are regularly reminded of key issues and responsibilities
· Your staff are set appropriate targets at appraisals
· Your staff undertake appropriate health and safety training, including refresher training as necessary
· You carry out risk assessments, and implement them, for processes, operations and activities under your control
· Health & Safety is a regular topic at Team Meetings

For all staff - You have specific responsibilities under Health & Safety legislation to ensure that you:
· Take reasonable care for your own health and safety and that of others affected by what you do, or do not do
· Cooperate on all issues involving health and safety
· Use work items provided for you correctly, in accordance with training and instructions
· Do not interfere with or misuse anything provided for your health, safety or welfare
· Report any health and safety concerns to your line manager as soon as practicable

Oxfordshire County Council is re-organising office accommodation across the county and the location of this post may change. The successful applicant for this position will be kept informed by his/her line manager of any proposed change in location

CODE OF CONDUCT

Equal Opportunities/Diversity
Oxfordshire County Council is committed to an Equal Opportunities Policy which affirms that all staff should be afforded equality of treatment and opportunity in employment irrespective of sex, sexuality, age, marital status, ethnic origin or disability.  All staff are required to observe this policy in their behaviour to their behaviour to other employees and service users.  





Section B: Selection Criteria
[bookmark: _Hlk535396426][bookmark: _Hlk518652118]This section provides a list of essential and desirable criteria that detail the skills, knowledge, behaviours, qualifications and experience that a candidate should have in order to perform the job. The selection criteria provide a list of essential (no more than 8-10) and desirable criteria (no more than 4). 

Each of the criteria listed below will be measured through; the application form (A), a test / exercise (T), an interview (I), a presentation (P) or documentation (D).
You must provide a supporting statement as part of your application which includes examples and evidence of when you have demonstrated the criteria listed below. You will be expected to address each point separately and in the order listed. If you do not complete a full supporting statement in the requested format your application may be rejected. 
	Essential Criteria
	Assessed By:

	Education and Qualifications
	

	Degree of equivalent professional qualification
	D

	Relevant Post Graduate Qualifications (Masters Level)
	D

	Experience/Skills
	

	Extensive experience of commissioning services in the public sector
	A

	An excellent understanding of legislative frameworks underpinning safeguarding for children and vulnerable adults
	A

	Application of Contract procedure rules, transparency code and other relevant legislative frameworks
	A

	Experience of necessary duties supporting commissioning including Social and Community Impact assessment and consultation
	A

	Experience of successfully managing poor performance in a provider
	I

	Ability to make clear management and financial decisions that take full account of cost management, efficiency and risk.
	A

	Ability to manage staff towards high performance, offering flexible and positive leadership which encourages excellent results
	I

	Demonstrate ability to act with high levels of trust and personal accountability and respond positively to change and opportunities for personal development
	I

	Experience of managing complex budgets including forecastiing and planning and delivery of efficiencies
	A

	Experience and understanding of working strategically in alliance with a range of organisations
	A

	Experience of developing performance management frameworks
	A

	Experience of performance management of statutory and non-statutory service providers
	A

	Ability to manage several complex work programmes covering a wide range of targets
	I

	Experience in translating national policy into local practice
	A

	Ability to interpret available evidence appropriately 
	A

	Knowledge & experience of working with a wide range of stakeholders
	A

	Knowledge & experience of assessing, and evidencing areas of need and designing and commissioning provision to meet identified need
	A

	Proven communication, interpersonal and presentation skills
	I/A

	Negotiating and influencing skills
	I

	Programme management skills and experience
	A

	Experience of managing staff and related Human Resources processes
	A

	Proven ability to work as part of a multi-disciplinary team
	I

	Report writing experience
	A

	Competency in using basic IT packages
	A

	Experience of working generically across a variety of different areas
	A

	Other Relevant Factors
	

	[bookmark: _Hlk70670219]Ability to work autonomously and as part of a team to contribute towards delivering directorate and organisational objectives
	I

	Resilient and able to work well under pressure
	I

	Ability to travel to different locations to attend meeting countrywide, regionally and occasionally nationally 
	A

	Values and Behaviours
To display the council’s values and behaviours in all that you do:
•Always learning
•Be kind and care
•Equality and integrity in all we do
•Taking responsibility
•Daring to do it differently
	AID

	Desirable Criteria
	Assessed By:

	Masters in Public Health
	D

	Experience of working in Public Health
	A

	Experience of working NHS providers and commissioners
	A

	Experience of working with Councillors across different political parties
	I

	SAP based budget control and reporting
	A

	Experience of joint commissioning with a range of stakeholders
	A

	Experience of working at a National and regional level
	A

	Holder of UK driving license
	D
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Section C: Pre-employment Checks
All appointments are subject to standard pre-employment screening. This will include identity, references, proof of right to work in the UK, medical clearance and verification of certificates. Further information can be found here Pre-employment checks 

Additional pre employment checks specific to this role include:

	☐
	Enhanced Disclosure and Barring Service check with Children’s and Adults Barred List
	☐
	Enhanced Disclosure and Barring Service check without an Adult/Children’s barred list check

	☐
	Enhanced Disclosure and Barring Service check with Children’s Barred List
	☐
	Enhanced Disclosure and Barring Service check with Adults Barred List

	☐
	Standard Disclosure and Barring Service check
	☐
	Basic Disclosure

	☐
	Disqualification for Caring for Children (Education)
	☐
	Overseas Criminal Record Checks

	☐
	Prohibition from Teaching
	☐
	Professional Registration

	☐
	Non police personnel vetting
	☐
	Disqualification from Caring

	☐
	Other (please specify): 
     
	
	




[bookmark: _Hlk535396535]Section D: Working Conditions
This is a guide to the working conditions and the potential hazards and risks that may be faced by the post-holder.
Health and Safety at Work 

You are responsible for your own health, safety and wellbeing, and undertaking health and safety duties and responsibilities for your role as specified within Oxfordshire County Councils Health and Safety Policy.

The potential significant hazard(s) and risk(s) for this job are identified below (those ticked).

	☐
	Provision of personal care on a regular basis
	☐
	Driving HGV or LGV for work

	☐
	Regular manual handling (which includes assisting, manoeuvring, pushing and pulling) of people (including pupils) or objects
	☐
	Any other frequent driving or prolonged driving at work activities (e.g. long journeys driving own private vehicle or a council vehicle for work purposes)

	☐
	Working at height/ using ladders on a regular/ repetitive basis
	☐
	Restricted postural change – prolonged sitting

	☐
	Lone working on a regular basis
	☐
	Restricted postural change – prolonged standing

	☐
	Night work
	☐
	Regular/repetitive bending/ squatting/ kneeling/crouching

	☐
	Rotating shift work
	☐
	Manual cleaning/ domestic duties

	☐
	Working on/ or near a road
	☐
	Regular work outdoors

	☐
	Significant use of computers (display screen equipment)
	☐
	Work with vulnerable children or vulnerable adults

	☐
	Undertaking repetitive tasks
	☐
	Working with challenging behaviours

	☐
	Continual telephone use (call centres)
	☐
	Regular work with skin irritants/ allergens

	☐
	Work requiring hearing protection (exposure to noise above action levels)
	☐
	Regular work with respiratory irritants/ allergens (exposure to dust, fumes, chemicals, fibres)

	☐
	Work requiring respirators or masks
	☐
	Work with vibrating tools/ machinery

	☐
	Work involving food handling
	☐
	Work with waste, refuse

	☐
	Potential exposure to blood or bodily fluids
	☐
	Face-to-face contact with members of the public

	☐
	Other (please specify):
[bookmark: Text115]     
	
	




Agile Working

All staff may be required to work from a different base or in a different location at some point in the future in line with any Council or school needs.  Such changes will be made after proper consultation and shall be deemed to be reasonable after taking into account any personal requirements. 
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