Job Description

[bookmark: _Hlk530663196]This form is used to provide a complete description of the specific job and defines the required skills, knowledge, behaviours, qualifications and experience.
Section A: Job Profile
The job profile provides key information relating to the salary and working conditions e.g. location of a job, along with the current focus of the role and a brief description of the main duties.

Job Details
	Job Title:
	Education Safeguarding Advisor

	Salary:
	[bookmark: _Hlk140580205]£41,771- £45,091

	Grade:
	11

	Hours:
	37, with a flexible work pattern to meet the aims of the service.

	Team:
	ESAT

	Service Area:
	Children’s Services- Quality Assurance and Safeguarding

	Primary Location:
	County wide- link to Family Hub area

	Budget responsibility:
	N/A

	Responsible to:
	Service Manager, LADO and ESAT service

	Responsible for:
	N/A


Job Purpose
	Context
We are looking to recruit three additional safeguarding advisors in the Education Safeguarding Advisory Team (ESAT). The safeguarding advisors will develop the existing offer from ESAT and increase support and safeguarding practice improvement within wider settings outside of schools and colleges, including all Early Years settings including childminders and Alternative Provision. 
Although this is a county wide role, each advisor will be linked to a Family Hub as the Hubs are developed. This will support working relationships in areas between settings and multi-agency partners. 
The team sits within the LADO and ESAT service. ESAT, although a separate team, works closely with LADO to ensure appropriate allegation management processes in education settings. 

The aims of the Education Safeguarding Advisory Team:
· To work with educational settings including childminders, pre-schools, nurseries, schools, colleges and Alternative Provisions to ensure they are effectively fulfilling their roles and responsibilities in relation to safeguarding children. 

· To support settings to keep children safe and promote their welfare as required by the Early Years Foundation Stage, Section 175 and 157 of the Education Act, Keeping Children Safe in Education and Working Together to Safeguard children.  

· To build relationships with settings to support safeguarding practice through advice and guidance, auditing, advisory reviews, training, learning events.

· To respond to emerging needs and build networks with other providers if need arises for example language schools, post 16 provisions, Higher Education settings.

· Develop policies and practice guidance for settings, to develop and deliver generalist training packages for staff and volunteers, to train, support and supervise Designated Safeguarding Leads.

· To ensure education safeguarding representation for OSCP sub-groups, multi-agency forums and case reviews.

· To support settings through Rapid Review, CSPR, CDOP processes and identify and take forward learning for the setting and the wider sector. 

· To quality assure safeguarding practice through the creation, collection and reporting of safeguarding audits as required through the Section 175/157. 


	


Job Responsibilities 
	MAIN DUTIES:
1) To offer advice and guidance to settings in relation to safeguarding practice and processes.
2) To develop, co-ordinate and deliver training to settings and DSL’s including Safer Recruiment training, Generalist safeguarding, DSL and other training to be developed as needs arise.
3) To support schools in the completion of the statutory Section 157/175 safeguarding audit, ensuring returns are completed accurately and on time, and that findings are evidenced during safeguarding advisory reviews
4) To complete safeguarding advsiory reviews of settings to quality assure safeguarding practice including review of policies, safeguarding records, knowledge of DSL, allegation management, response to vulnerable students. 
5) To record and share robust, evidenced based reports based on reviews of schools.
6) To create opportunities to support networking and learning and development of safegaurding leads including forums and conferences.
7) To provide supervision to DSL’s
8) To represent the service on OSCP sub groups and to support the progression of the  safeguarding partnership priorities within settings.
9) To ensure robust response to Ofsted and other regulators following notifciations of concerns or complaints for a setting.
10) To support the effective safeguarding of children accessing Alternative Provision, through supporting settings with processes, and direct qaulity assurance work with Alternative Providers.
11) To contribute to policy and process development for schools in line with statutory requirements, and following local reviews and learning.
12) To contribute to a range of meetings, forums and other communication methods to ensure settings are up to date with safeguarding themes.
13) To support statutory safeguarding partners, as required, with their work with settings and to work in partnership with MASH.
14) To support a setting following a serious safeguarding incident or child death to ensure settings are aware and supported to respond appropriately and safeguard their community
15) To respond to concerns from other agencies and follow up with the setting to review and learn for example inappropriate referrals, non-attendance at child protection meetings
16) To support schools with developing a learning culture and assist with reviewing practice following an incident of concern, identified by them or another agency for example LADO.
17) To contribute to support and oversight for settings where there are concerns for practice
18) To work alongside a variety of stakeholders incluing Senior leadership teams, Governors and Trust leads.
19) To escalate concerns as appropriate
20) To support income generation of the team

Our Values 
Our organisational values underpin everything we do and say and are supported by policies, processes and guidance. In short, our values describe ‘the way we do things here’ so that we deliver great services for our residents. Our values are:
· Always learning
· Be kind and care
· Equality and integrity in all we do
· Taking responsibility
· Daring to do it differently 
Everyone that works for us demonstrates their commitment to these values.  We will ask you to demonstrate your commitment to these values, and their associated behaviours, throughout the application process.




[bookmark: _Hlk535396426] Section B: Selection Criteria/Person Specification
This section provides a list of essential and desirable criteria that detail the skills, knowledge, behaviours, qualifications and experience that a candidate should have to perform the job. 

Each of the criteria listed below, and your commitment to our values, will be measured through the application form/CV (A) and optionally one or more of the following - a test / exercise (T), an interview (I), a presentation (P) or documentation (D). You must provide a supporting statement as part of your application which includes examples and evidence of when you have demonstrated the criteria listed below. 

	Essential Criteria
	Assessed By:

	Professional Qualification at Level 4 or above (e.g. NVQ 4, BTEC prof award, BA Degree, HNC etc.) in a relevant Subject field and/or practice experience. Practice experience to be a minimum of 3 years and demonstrates relevance to the post.  
	A/D

	Experience of safeguarding in a setting directly and/or in an advisory capacity
	A/I

	Good understanding of statutory frameworks and guidance for safeguarding in settings 
	   A/I    

	Ability to understand and recognise effective safeguarding practice, to develop and support the implementation of action plans and to offer advice and guidance in relation to safegaurding policy and process.
	    A/I   

	Confidence and ability to develop and deliver safeguarding training to large audiences of staff and volunteers
	    A/I   

	Excellent communication skills verbally and in writing with a range of stakeholders with a confident, professional and approachable manner
	      A/I

	Engage and build relationships with settings to ensure their access to support through ESAT to improve their practice
	A/I

	Work restoratively to challenge and support settings with their practice
	A/I

	Confidence to use data to support team activity and areas for development
	A/I

	Proven ability to work collaboratively across professional partnerships and commitment to inter-agency working including with internal OCC teams
	A/I

	Resilient and able to manage challenging dynamics
	A/I

	Ability to set and maintain high performance standards for self and others, translating ideas into actions.
	A/I

	Considers the impact on others when making decisions, is available and approachable and takes time to consult and communicate with sensitivity and understanding, but equally capable of undertaking difficult conversations and actions.
	A/I

	Resilient and able to deliver effectively against competing priorities and timescales.
	A/I

	Acting with integrity and impartiality, promoting a working environment that supports the Council’s values
	A/I

	Satisfactory Disclosure and Barring Service (DBS) check
	A/D

	Ability to travel to and access a variety of premises and flexibility in working arrangements/hours to meet operational requirements including responding to emergencies
	A/I

	Desirable Criteria
	Assessed By:

	Practice to have included working within a range of education settings including Early Years
	[bookmark: Text98]      A/I

	Experience and proven track record of leading safeguarding practice in an education setting
	[bookmark: Text100]      A/I
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Section C: Pre-employment Checks
All appointments are subject to standard pre-employment screening. This will include identity, references, proof of right to work in the UK, medical clearance and verification of certificates. Further information can be found here Pre-employment checks 

Additional pre employment checks specific to this role include:

	☐
	Enhanced Disclosure and Barring Service check with Children’s and Adults Barred List
	☐
	Enhanced Disclosure and Barring Service check without an Adult/Children’s barred list check

	
	Enhanced Disclosure and Barring Service check with Children’s Barred List
	☐
	Enhanced Disclosure and Barring Service check with Adults Barred List

	☐
	Standard Disclosure and Barring Service check
	☐
	Basic Disclosure

	☐
	Disqualification for Caring for Children (Education)
	☐
	Overseas Criminal Record Checks

	☐
	Prohibition from Teaching
	☐
	Professional Registration

	☐
	Non police personnel vetting
	☐
	Disqualification from Caring

	☐
	Other (please specify): 
     
	
	




[bookmark: _Hlk535396535]Section D: Working Conditions
This is a guide to the working conditions and the potential hazards and risks that may be faced by the post-holder.
Health and Safety at Work 

You are responsible for your own health, safety and wellbeing, and undertaking health and safety duties and responsibilities for your role as specified within Oxfordshire County Councils Health and Safety Policy.

The potential significant hazard(s) and risk(s) for this job are identified below (those ticked).

	☐
	Provision of personal care on a regular basis
	☐
	Driving HGV or LGV for work

	☐
	Regular manual handling (which includes assisting, manoeuvring, pushing and pulling) of people (including pupils) or objects
	
	Any other frequent driving or prolonged driving at work activities (e.g. long journeys driving own private vehicle or WCC vehicle for work purposes)

	☐
	Working at height/ using ladders on a regular/ repetitive basis
	☐
	Restricted postural change – prolonged sitting

	☐
	Lone working on a regular basis
	☐
	Restricted postural change – prolonged standing

	☐
	Night work
	☐
	Regular/repetitive bending/ squatting/ kneeling/crouching

	☐
	Rotating shift work
	☐
	Manual cleaning/ domestic duties

	☐
	Working on/ or near a road
	☐
	Regular work outdoors

	
	Significant use of computers (display screen equipment)
	
	Work with vulnerable children or vulnerable adults

	☐
	Undertaking repetitive tasks
	☐
	Working with challenging behaviours

	☐
	Continual telephone use (call centres)
	☐
	Regular work with skin irritants/ allergens

	☐
	Work requiring hearing protection (exposure to noise above action levels)
	☐
	Regular work with respiratory irritants/ allergens (exposure to dust, fumes, chemicals, fibres)

	☐
	Work requiring respirators or masks
	☐
	Work with vibrating tools/ machinery

	☐
	Work involving food handling
	☐
	Work with waste, refuse

	☐
	Potential exposure to blood or bodily fluids
	
	Face-to-face contact with members of the public

	☐
	Other (please specify):
[bookmark: Text115]     
	
	




Agile Working

All staff may be required to work from a different base or in a different location at some point in the future in line with any Council or school needs.  Such changes will be made after proper consultation and shall be deemed to be reasonable after taking into account any personal requirements. 
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