Job Description

[bookmark: _Hlk530663196]This form is used to provide a complete description of the specific job and defines the required skills, knowledge, behaviours, qualifications and experience.
Section A: Job Profile
The job profile outlines key information relating to the salary and working conditions e.g., location of a job, along with the current focus of the role and a brief description of the main duties.

Job Details
	Job Title:
	Site Engineer

	Salary:
	£38,220 - £45,091

	Grade:
	G10/11 (see below for Grade 11 criteria)

	Hours:
	37 per week

	Team:
	Highway Agreements Team 

	Service Area:
	Economy & Place 


	Primary Location:
	County Hall, Oxford OX1 1ND

	Budget responsibility:
	None

	Responsible to:
	Team Leader (supervision by Lead Site Engineer)

	Responsible for:
	None

	Political Restricted Post:
	NA


Job Purpose
	
· Ensure that new roads and works to existing highway asset (subject to County Council legal agreement) are laid out and constructed in accordance with approved drawings, and to OCC and national design/construction standards and specifications.

· Assist the Lead Site Engineer in ensuring that high quality highway infrastructure is delivered and adopted as new highway asset by Oxfordshire County Council.  

· Be responsible for ensuring that all relevant County Council policies, procedures, standards and guidelines are adhered to in relation to delivery of construction works to existing asset and new road developments and that any concerns are raised in accordance with these policies.

· Assist in management of County wide construction site inspection programme to ensure that all development sites are inspected on a regular basis.



Job Responsibilities 
	· Undertake inspection of construction works associated with new developments subject to Section 38, Section 278 and Private Street Agreements and to ensure that works are in compliance with both County Council and national design standards.

· Autonomously carry out all aspects of construction site inspection of works in progress, including checking of setting out, checking compliance of both materials and workmanship with technically approved drawings and specifications.

· Provide sound technical advice on site to the contractors, developers, and consultants in relation to Highway infrastructure construction techniques and standards, such that Oxfordshire County Council requirements are met, including reviewing, and commenting on construction details and ensuring any proposed changes are fed back to the allocated engineer. 

· Make decisions on site that will directly reflect the legal position of Oxfordshire County Council in relation to enforcing Section 278 agreements. This is in relation of formal notification to the developer of errors and defects, suspension of works and variation & additions.

· Have an understanding of all relevant Highway agreements in accordance with the Highways Act 1980, Section 38, Section 278 and Private Street Agreements.

· Respond to correspondence received by the Highway Agreements Team, giving excellent customer service. 

· Carry out inspections in relation to APC notices and to ensure information and photographic evidence is saved in the required format and reverted to the engineer accordingly. 

· Respond to the changing priorities of individual construction sites, resulting in re-programming of workload plan, without recourse to line manager.

· Identify when construction material testing is required and ensure the contractor carries out independent testing to the appropriate national standards. 

· To check material test certificates to ensure they meet national standards.

· Plan and independently manage own site inspection programme to ensure that all construction sites are monitored to the appropriate standard.

· Plan and co-ordinate county wide site inspection programme to ensure balanced workload of both Site Engineers in Highway Agreements Team.

· Maintain effective site records electronically, to record measurements taken, photographs and relevant diary entries for each site.

· Assist with carrying out detailed pre-condition surveys of existing highway asset, to include recording of all survey information electronically.

· Ensure that all works carried out within the existing Highway network and in association with Section 278 agreements comply with the County Councils Health & safety Policies together with nationally recognised statutory controls and report/take enforcement action as appropriate.

· Assist with training and development of junior staff in relation to developing their knowledge of Highway infrastructure construction techniques and the construction site inspection process.

· Attend works completion and end of maintenance period site inspections and assist with compilation and enforcement of remedial lists accordingly.

· To provide technical input at the design stage using construction site experience to inform designs.

· Oversee the work of any agency site inspector staff as required.

· Liaise with staff in the Development Management Team, Asset management and Traffic Teams in relation to their specific interest areas of the works.

· Any other duties as may be deemed necessary to carry out the full remit of the role.

For all staff - You have specific responsibilities under Health & Safety legislation to ensure that you:

· Take reasonable care for your own health and safety, and that of others affected by what you do, or do not do.
· Cooperate on all issues involving health and safety.
· Use work items provided for you correctly, in accordance with training, instructions and policies.
· Do not interfere with or misuse anything provided for your or others health, safety or welfare.
Report any health and safety concerns, near misses or accidents to your line manager as soon as practicable.
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Job description Template – April 2022
Our Values 
Our organisational values underpin everything we do and say and are supported by policies, processes and guidance. In short, our values describe ‘the way we do things here’ so that we deliver great services for our residents. Our values are:
· Always learning
· Be kind and care
· Equality and integrity in all we do
· Taking responsibility
· Daring to do it differently 
Everyone that works for us demonstrates their commitment to these values.  We will ask you to demonstrate your commitment to these values, and their associated behaviours, throughout the application process.
Section B: Selection Criteria/Person Specification
[bookmark: _Hlk535396426]This section provides a list of essential and desirable criteria that detail the skills, knowledge, behaviours, qualifications and experience that a candidate should have to perform the job. 

Each of the criteria listed below, and your commitment to our values, will be measured through the application form/CV (A) and optionally one or more of the following - a test / exercise (T), an interview (I), a presentation (P) or documentation (D). You must provide a supporting statement as part of your application which includes examples and evidence of when you have demonstrated the criteria listed below. 

	Essential Criteria for G10
	Assessed By:

	Educational achievements, Qualifications, Training and Knowledge:

City & Guilds Street Works Excavation & Reinstatement (supervisor level) (New Roads & Streetworks Act 1991).
	A/D

	Construction Skills Certification Scheme (minimum of Operative Level).
	A/D

	Significant experience in civil engineering construction related industry.
	A/I

	Experience:
	

	Civil engineering construction site experience including sound understanding of highway infrastructure.
	A/I

	Proven, broad experience of construction site supervision and inspection.

	A/I

	Experience of all forms of highway infrastructure construction techniques.

	A/I

	Demonstrates a sound understanding of the properties and performance of all highway infrastructure construction materials.

	A/I

	Proven experience of liaising and negotiating with developers/civil engineering contractors and dealing with complex construction related problems.

	A/I

	Proven experience of the installation of and materials employed in sustainable urban drainage systems.
	A/I

	Experience in the use of Microsoft office applications.
	A

	Sound understanding and experience in use and interpretation of technical drawings including plans and sections.
	A/I

	Experience and understanding of NRSWA in relation to highway infrastructure works.
	A/I

	Basic understanding of Section 38, 278 and 219 of the Highways Act and how they apply to construction site supervision.
	A/I

	
Job related competencies: 

Ability to programme and report upon workload independently.

	
A

	Good customer service skills and ability to develop effective relationships with internal and external customers.
	A

	Excellent organisational and administrative skills.
	A

	Ability to work independently, proactively and analytically when problem solving.
	A

	Ability to work well to tight deadlines and remain calm under pressure.
	A/I/T

	Ability to maintain effective and concise electronic and paper records.
	A/I

	Active Communication – is approachable, ready to consult and share information and communicates with sensitivity and understanding.
	A

	Decision-making – makes clear decisions based on information and knowledge, considering risk assessment and impact on others. 
	A

	Delivering Results- consistently delivers personal objectives and supports achievements of team and service objectives through appropriate prioritization, and an organized approach. 
	A

	Customer focus – takes responsibility for delivering excellence in customer service through active feedback and a good understanding of diverse customers and communities.
	A

	Personal Effectiveness - Acts with honesty and integrity and responds positively to change and opportunities for personal development.
	A

	Personal qualities:
Ability to proactively identify problems/issues and develop solutions.

	
A/I/T

	Good written and communication skills.
	A/I/T

	Ability and willingness to accept responsibility and accountability.
	A

	Demonstrates confidence in verbal communication.
	A/I

	Ability to analyse and re-priorities workload when presented with conflicting priorities.
	A/I

	Special Requirements:
The ability to drive, and the possession of a current driving licence; or ability to demonstrate effective means of travel to remote areas of the County. 

	
A

	Willingness to attend site inspections out of normal office hours.
	A

	Essential Criteria for G11; G10 plus;
	

	Evidenced experience of utilising understanding of highway design techniques and specification for a variety of highway infrastructure (e.g. roundabouts, ghosted rights, single lane duelled, junctions, new roads).

	A/I

	Able to evidence significant experience of construction site supervision, inspection and construction techniques for complex schemes and development sites in excess of 50 dwellings.

	A/I

	Demonstrates and has utilised a sound understanding of the properties and performance of construction materials including being able to clearly identify problems and determine suitable remedial action. 

	A/I

	Demonstrates a sound understanding of sections 38, 278, 219, PSAs as well as NRSWA, including how they correspond to one another and to be able to provide advice without recourse to manager.

	A/I

	Independently carries out liaison and negotiation with contractors and developers for complex construction related problems and engineering design matters.
	A/I

	Able to evidence excellent customer service skills that have enabled effective relationships with internal and external customers, including leading external meetings whilst representing OCC. 
	A/I

	Able to evidence advanced organisation skills relating to workload; independently managing a portfolio of schemes, reprioritising appropriately as well as keeping thorough records and reports. 
	A/I

	Demonstrates significant experience of interpretating technically complex civil engineering drawings to include specialised construction methods or materials.    
	A/I

	Desirable Criteria 
	Assessed By:

	ONC in Civil engineering Studies or equivalent qualification.
	A/D

	Construction Skills Certification Scheme (Supervisor/management level).
	A/D

	Site Management Safety Scheme qualification (CITB – Site Safety Plus Certificate).
	A/D

	Local government experience (preferably in Site Inspection/clerk of works role).
	A

	Experience of managing staff.
	A

	Experience in developing risk assessments and or method statements in relation to construction activities.
	A

	Experience of working within civil engineering/building contractor role.
	A
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Section C: Pre-employment Checks
All appointments are subject to standard pre-employment screening. This will include identity, references, proof of right to work in the UK, medical clearance and verification of certificates. Further information can be found here Pre-employment checks 

Additional pre employment checks specific to this role are identified below (those ticked).

	☐
	Enhanced Disclosure and Barring Service check with Children’s and Adults Barred List
	☐
	Enhanced Disclosure and Barring Service check without an Adult/Children’s barred list check

	☐
	Enhanced Disclosure and Barring Service check with Children’s Barred List
	☐
	Enhanced Disclosure and Barring Service check with Adults Barred List

	☐
	Standard Disclosure and Barring Service check
	☐
	Basic Disclosure

	☐
	Disqualification for Caring for Children (Education)
	☐
	Overseas Criminal Record Checks

	☐
	Prohibition from Teaching
	☐
	Professional Registration

	☐
	Non police personnel vetting
	☐
	Disqualification from Caring


	☐
	Other (please specify):      



[bookmark: _Hlk535396535]Section D: Working Conditions
This is a guide to the working conditions and the potential hazards and risks that may be faced by the post-holder.
Health and Safety at Work 

You are responsible for your own health, safety and wellbeing, and undertaking health and safety duties and responsibilities for your role as specified within Oxfordshire County Councils Health and Safety Policy.

The potential significant hazard(s) and risk(s) for this job are identified below (those ticked).

	☐
	Provision of personal care on a regular basis
	☐
	Driving HGV or LGV for work

	☐
	Regular manual handling (which includes assisting, manoeuvring, pushing and pulling) of people (including pupils) or objects
	
	Any other frequent driving or prolonged driving at work activities (e.g. long journeys driving own private vehicle or a council vehicle for work purposes)

	☐
	Working at height/ using ladders on a regular/ repetitive basis
	
	Restricted postural change – prolonged sitting

	R
	Lone working on a regular basis
	
	Restricted postural change – prolonged standing

	R
	Night work
	
	Regular/repetitive bending/ squatting/ kneeling/crouching

	☐
	Rotating shift work
	☐
	Manual cleaning/ domestic duties

	R
	Working on/ or near a road
	R
	Regular work outdoors

	R
	Significant use of computers (display screen equipment)
	☐
	Work with vulnerable children or vulnerable adults

	☐
	Undertaking repetitive tasks
	☐
	Working with challenging behaviours

	☐
	Continual telephone use (call centres)
	☐
	Regular work with skin irritants/ allergens

	☐
	Work requiring hearing protection (exposure to noise above action levels)
	☐
	Regular work with respiratory irritants/ allergens (exposure to dust, fumes, chemicals, fibres)

	☐
	Work requiring respirators or masks
	☐
	Work with vibrating tools/ machinery

	☐
	Work involving food handling
	☐
	Work with waste, refuse

	☐
	Potential exposure to blood or bodily fluids
	R
	Face-to-face contact with members of the public


	☐
	Other (please specify):      



Agile Working
All staff may be required to work from a different base or in a different location at some point in the future in line with any Council or school needs.  Such changes will be made after proper consultation and shall be deemed to be reasonable after taking into account any personal requirements. 
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