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	Job Summary Overview

	Job title
	SEND and Inclusion Support Services 
Specialist Advisory Teacher

	Career family
	People Care

	Contract
	School Teachers Pay and Conditions Document STPCD (Burgundy Book)

	Grade
	MPS/UPS + SEN1 Allowance (SEN2 awarded for roles requiring a mandatory qualification for sensory teaching e.g. PGDip Deaf, VI or MSI Education)

	Reports to
	SEND and Inclusion Support Service Area/Countywide Team Manager

	Financial responsibility
	None 

	Supervisory responsibility
	None (may have deployment oversight of support workers relating to children on the Specialist Advisory Teacher’s caseload)




	Job Summary 

	
The SEND and Inclusion Support Services (SENDISS) sit within the Children, Education and Families Directorate of Oxfordshire County Council and within the SEND and Inclusion service areas which has overall responsibility for the council’s strategy to improve outcomes for children and young people with SEND and is central to Oxfordshire’s drive for inclusion and educational excellence for all children and young people with SEND.

The SENDISS Specialist Advisory Teacher is a critical role, responsible for the direct delivery of high impact SEND Education support for Oxfordshire children and young people, their families, schools and settings. 

The role will champion inclusion, and work in close partnership with children and young people, their families, schools, settings and multiagency partners.

Key responsibilities of this role are:

Safeguarding
· The post holder has individual responsibility for promoting and safeguarding the welfare of children and young people in line with local authority and service safeguarding procedures. 
· The post requires an enhanced certificate from the Disclosure and Barring Service and regular safeguarding training.

Improving Outcomes for Children and Young People with SEND
· To hold a caseload of children and young people with specific SEND needs, providing assessment, advice and/or teaching as required and appropriate. 
· To provide written reports offering practical advice on meeting the needs of individual children and young people.
· To ensure compliance with and contribution to the statutory processes for children and young people, including providing assessment reports and contribution to outcome setting and review.
· To promote high aspirations for successful inclusion in all settings in which they work, supporting access to the curriculum and enhancing pupil wellbeing.
· To promote a positive understanding of difference associated with specific SEND need 
· To use specialist skills and knowledge to empower settings within ordinarily available provision to implement strategies and support for children and young people with SEND; building the confidence and capacity of the setting to meet children and young people’s needs.
· To work with colleagues in schools and settings to identify training needs, suggest, devise and deliver training and activities to meet these (including training for peers and families where appropriate) 
· To help foster independence, decision making and self-advocacy skills in children and young people with SEND.
· To keep abreast of current research evidence and good practice, and consider how to translate this into improved interventions and outcomes
· To support positive and effective transitions at all stages of education
· To assess, set up and monitor specialist equipment and technology to meet need as appropriate.
· To contribute to the development and delivery of specialist interventions and learning objectives for individual students (including deployment and oversight of support workers and assistants where appropriate).

Relational Working 
· Ensure that children and young people’s voices and views (and that of their families) are ‘heard’ and used to inform planning around their provision.
· To provide family centred support for children and young people on caseload (different levels of involvement as appropriate according to specific team service delivery).
· Establish and further develop effective relationships and partnership working with schools, settings, families and key partners across other agencies throughout the county; in particular specialist health services and social care teams. Including sharing reports where appropriate.

Administrative Duties
· Maintain accurate records on individual children and young people in the EYES Liquidlogic system including case notes, and reports and information from other professionals working with the child, young person, and family.
· Use the internal electronic calendar in Outlook to keep up to date your plans of time allocation, activities and location each week.
· Follow processes relating to sickness and absence reporting.
· Complete travel claims/expenses forms through the Integrated Business Centre (IBC).

The post-holder will be expected to adopt a flexible attitude to the duties which may have to be varied subject to the needs of the service and in keeping with the general profile of the post and to undertake other such appropriate tasks as may be requested by Managers.





	Specific requirements
	Essential
Mark with P
	Desirable
Mark with P
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	Degree or equivalent professional qualification; qualified Specialist Advisory Teacher status
	P
	

	Specialist qualifications relevant to the area of specialism, including mandatory qualifications or a willingness to train towards these if not already held, where appropriate   
	
	P

	Highly effective as a Specialist Advisory Teacher with a good ability to assess, plan, monitor and review progress and to adapt teaching interventions so that there is a notable impact on the quality of pupil outcomes
	P
	

	Skills and experience in building effective relationships with children and young people, their families, schools and settings and other partners, including proactively seeking children’s ‘voice’ and views
	P
	

	Evidence of monitoring, tracking and target setting for pupils with SEND and the ability to analyse and formatively use assessment data to improve outcomes
	P
	

	Excellent communication skills, both face to face and in writing, and a proven ability to use these to inspire, empower and influence others e.g. while training or coaching. An ability to facilitate harmonious working relationships.
	P
	

	Excellent organisational skills, including the ability to prioritise a range of functions and work efficiently under pressure. High level ICT skills.
	P
	

	Determined, resilient, reflective, creative, enthusiastic, decisive and solution focussed; able to remain positive in the face of professional challenges.
	P
	

	Value for individual difference and diversity demonstrated through a clearly expressed commitment to the principles of inclusion and equal opportunities in work with children, young people and their families
	P
	

	Ability to travel between educational settings for casework and to attend meetings and reviews as required.
	P
	

	Extensive relevant experience of working in mainstream and/or special schools and settings and in more than one key stage
	
	P

	Knowledge and understanding of general SEND legislation, guidance and policy and specific knowledge and skills, including current research evidence and good practice relating to the role
	
	P

	Additional qualifications related to specific teaching and learning approaches for children with SEND
	
	P
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· The post is not politically restricted.
· Enhanced DBS check with Children’s Barred List is required
· Evidence of QTS with no restrictions
· Travel to support the children and young people on your caseload in their schools, settings or home as appropriate. 
· Contractual base as detailed on contract, but you are able to work on a flexible basis in line with our Agile Working Policy. There is an expectation to meet in-person for your 1:1 meetings and team meetings as advised by your line manager. 


	Health and Safety at Work [Completed by service lead] 

	
All employees have responsibilities for health and safety – both for ourselves, colleagues and the people we work with.  
 
The potential significant hazard(s) and risk(s) for this post are identified below (those ticked). 
 


 
	​​☐​ 
	Provision of personal care on a regular basis 
	​​☐​ 
	Driving HGV or LGV for work 

	​​☐​ 
	Regular manual handling (which includes assisting, manoeuvring, pushing and pulling) of people (including pupils) or objects 
	​​☐​ 
	Any other frequent driving or prolonged driving at work activities (e.g. long journeys driving own private vehicle or a council vehicle for work purposes) 

	​​☐​ 
	Working at height/ using ladders on a regular/ repetitive basis 
	​​☐​​ 
	Restricted postural change – prolonged sitting 

	​​​​P 
 
	Lone working on a regular basis 
	​​☐​ 
	Restricted postural change – prolonged standing 

	​​☐​ 
	Night work 
	​​☐​ 
	Regular/repetitive bending/ squatting/ kneeling/crouching 

	​​☐​ 
	Rotating shift work 
	​​☐​ 
	Manual cleaning/ domestic duties 

	​​☐​ 
	Working on/ or near a road 
	​​☐​ 
	Regular work outdoors 

	​​​​☐​ 

	Significant use of computers (display screen equipment)
	​​P
	Work with vulnerable children or vulnerable adults 

	​​☐​ 
	Undertaking repetitive tasks 
	​​​☐​​ 
	Working with challenging behaviours 

	​​☐​ 
	Continual telephone use (call centres) 
	​​☐​ 
	Regular work with skin irritants/ allergens 

	​​☐​ 
	Work requiring hearing protection (exposure to noise above action levels) 
	​​☐​ 
	Regular work with respiratory irritants/ allergens (exposure to dust, fumes, chemicals, fibres) 

	​​☐​ 
	Work requiring respirators or masks 
	​​☐​ 
	Work with vibrating tools/ machinery 

	​​☐​ 
	Work involving food handling 
	​​☐​ 
	Work with waste, refuse 

	​​☐​ 
	Potential exposure to blood or bodily fluids 
	​​​​ P
	Face-to-face contact with members of the public 

	​​☐​ 
	Other (please specify):  
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