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	Job Summary Overview

	Job title
	Governor Development and Compliance Lead   

	Career family
	Children, Education and Families

	Career family level 
	Operational Manager 

	Grade
	13

	Salary
	£50,269 - £53,460

	Hours
	37 hours per week

	Reports to
	Service Manager: School Effectiveness and Governance

	Location
	Post Holders will be based at County Hall, Oxford, OX1 1ND. 
(NB: County Hall is due for closure later this year at such time the primary location will move to the Councils temporary accommodation also based in central Oxford).

Oxfordshire County Council operates an agile working policy which allows you to enjoy flexible working arrangements. Whilst the post holder is based at County Hall, the scope and nature of the work may involve travel to schools and settings within the wider county on a needs driven basis. 


	Financial responsibility
	Responsibility for working with the Service Manager to ensure accurate forecasting for service requirements and managing the traded service for governor training and development.  
Responsibility to line manage the Team Leader of Clerks and to support and oversea accurate forecasting for the clerking traded service. 
Responsibility for ensuring that any externally commissioned work provides best value for public money, delivers on agreed key performance indicators and confirms to financial processes in place. 


	Supervisory responsibility
	Team Leader for Clerks & Governance Support Officer(s)

	Reference number
	

51189762









	Job Summary 

	
The School Improvement and Governance Teams sit within the Children, Education and Families Directorate of Oxfordshire County Council and within the Schools and Settings – Standards, Effectiveness and Performance service area.

The team is led by a newly appointed Service Manager for Schools and Governance, who has recently taken up post – the first part of the new model for School Improvement and Governance. This new model is based on a regional partnership delivery model, aligned with delivery clusters linked to our wider services such as best start in life and SEND services. At the heart of the school improvement team sit our Regional Education Partners who are for leading and managing school improvement across a defined geographical region, delivering high-impact work to enhance and strengthen school leadership, governance and the quality of education across local authority maintained school settings. 

This role and by extension our local authority maintained schools are underpinned and supported by the governor services function of our overall service area. This role will operationally lead the work of the governor services team under the direction of the service manager, whilst holding specific responsibilities around ensuring governor development and compliance across all local authority maintained schools, ensuring that governing bodies operate efficiently within statutory and regulatory frameworks.  

The postholder will:
· Lead the governor services function, including line management of the governance team
· Provide high quality governance advice and intervention support
· Coordinate and quality assurance a comprehensive governor training and development offer
· Act as the LA’s lead professional on governance compliance in maintained schools and settings

The postholder will also work on a wider strategic basis managing the traded service around governor training, which is delivered to both local authority maintained and some academy trust settings.

The role will involve a range of core functions including, but not limited to: 

Key Accountabilities

Governance Compliance and Statutory Assurance

· Lead the local authorities approach to ensuring maintained schools meet statutory governance requirements including constitution, procedures and accountability frameworks.
· Provide expert advice on governance legislation and guidance (e.g DfE maintained schools governance guide, constitution regulations)
· Design, implement and monitor systems to ensure governing bodies operate within legal frameworks and maintain accurate records
· Develop quality assurance tools and processes (ie audits, reviews, compliance tracking) feeding into the wider school improvement and governance team and supporting the REPs. 
· Oversee and coordinate with wider council service areas the policy management cycle for governing bodies 
· Design and maintain key governance documentation such as the annual cycle of business
· Provide advice, guidance and support to the relevant Lead Officer, Headteachers, other LA Officers and school governors on education and school governance legislation and procedures, including around school complaints


Leadership of the Governance Team

· Line manage governance officers, clerking services and trainers
· Set service priorities, performance expectations and delivery standards working with the service manager to support the broader strategic objectives of the service area
· Develop a high-performing, customer focused governance service
· Lead workforce planning, recruitment and professional development of the governance team 
· Manage our relationship with external stakeholders around governance including the National Governance Association (NGA), neighbouring authorities governor services and multi academy trusts. 
· Represent the school improvement and governance team at networks such as SWAGAS, distributing situational updates to the wider team as needed. 
· Work with the Team Lead for clerking to monitor demand, income and service performance, using this to inform planning, pricing and future development.


Strategic Governance Support and Casework

· Provide high level advice and support to Headteachers, Governing Bodies, Regional Education Partners and Senior LA Officers/Leaders. 
· Oversee and monitor interventions on complex governance cases, supporting the Regional Education Partners with situational advice and support. 
· Hold a small caseload of complex governance cases where there is significant reputational or compliance risk
· Support and contribute to statutory processes including those set out in support and intervention in schools statutory legislation. 
· Contribute to the use of statutory powers, such as scoping prospective members for IEBs. 
· Commission external governance reviews and coordinate requests received via the traded services buyback for ERGs
· Advise on partnership working between schools, including collaborations, federations and de-federations, in line with the OCC guidance document, the government regulations and the DfE guidance

Governor Development and Training 

· Create and oversee the communication strategy for the governance function, contributing to the wider school improvement and governance service area communication strategy and by extension, any wider CEF directorate structures
· Attend Heads and Chairs briefings as required
· Collate and lead the dissemination of best practice around governance in schools through partnership work, supporting the REPs in their regional space and showcasing best practice on a county wide level. 
· Coach and mentor governing boards to drive rapid improvement in governance
· Design and deliver engaging training and development packages across various formats and audiences. Including bespoke sessions
· - Establish a framework for governor development aligned to statutory expectations, national guidance and local school improvement priorities
· Ensure development activity supports governing bodies to fulfil their core functions of strategic leadership, accountability and financial oversight. 
· Work in partnership with Regional Education Partners (REPs) to identify development needs and ensure support is targeted, proportionate and aligned to school context and risk.
· Manage the traded service around governor training ensuring financial planning, forecasting and bookings for external trainers.
· Ensure the traded offer is aligned with best value principles, balancing statutory duties with income generation and service improvement,
· Monitor demand, income and service performance, using this to inform planning, pricing and future development
· Ensure learning from governance reviews, casework and system intelligence informs the development offer.




Person Specification

The requirements for the role are outlined below and will be part of the selection process. Minimum levels of knowledge, skills, experience and qualifications are required for this job. 


	Specific requirements
	Essential
Mark with P
	Desirable
Mark with P

	Skills and attributes
	
	

	[bookmark: _Hlk198570428]Expertise in data analysis for the purpose of evaluating and monitoring performance
	
	

	Ability to lead and work effectively as part of a team and to bring out the best in people
	
	

	Ability to hold challenging conversations with key stakeholders, whilst remaining respectful and understanding;  the ability to build positive relationships with a wide range of stakeholders
	
	

	To be resilient, self-motivated, and able to manage time effectively.
	
	

	A strategic thinker and problem solver
	
	

	Demonstrate effective use of Office 365 (incl. Teams, OneDrive, etc) 
	
	

	Strong communication skills both written and verbal
	
	

	Polite, Courteous and approachable manner 
	
	

	

	Knowledge
	
	

	In-depth knowledge of school governance in the maintained sector, including governing board roles, structures, and accountabilities
	
	

	Strong understanding of the statutory and regulatory framework for maintained schools, including governance compliance requirements
	
	

	Knowledge of local authority roles and responsibilities in relation to school governance, intervention and assurance
	
	

	Understanding of effective governance practice and its role in driving school improvement outcomes including kew areas of governance assurance
	
	

	Awareness of the wider education landscape, including the interface between maintained schools, academies, dioceses and system partners
	
	

	Knowledge of statutory intervention powers and processes (e.g. IEBs, additional governors, warning notices)
	
	

	Understanding of traded service delivery models within a local authority context
	
	

	Knowledge of governance competency frameworks (e.g. NGA, DfE guidance)
	
	

	

	Relevant Experience
	
	

	A strong background in creating and delivering training, including leading sessions requiring high-level facilitation skills
	
	

	Experience of leading a team through challenges 
	
	

	Experience of working successfully with school leaders
	
	

	Strategic governance experience at a system level such as working as a Lead Governance Professional in a MAT or Local Authority Setting
	
	

	Experience of working with a range of stakeholders in the governance area such as the National Governance Association, Confederation of Schools Trusts, Diocesan Boards for Education, Multi-Academy Trusts
	
	

	Experience of leading external reviews of governance 
	
	

	Experience of being a school governor in a maintained school setting
	
	

	Experience of being a Chair of Governors in a maintained school setting
	
	

	Experience of leading or managing a team or service, including performance management and quality assurance
	
	

	Experience of managing complex or sensitive casework, requiring professional judgement, credibility and discretion
	
	

	Experience of building and maintaining effective partnerships with a range of stakeholders, including schools and senior leaders
	
	

	Experience of analysing information or intelligence to identify need, risk, and areas for improvement and translating this into action
	
	

	Experience of designing, delivering or managing a traded service or income-generating offer
	
	

	Experience of contributing to or supporting formal intervention processes in schools
	
	

	

	Education, training and work qualifications
	
	

	Degree or equivalent professional qualification or substantial experience in a relevant professional role 
	
	

	Evidence of further professional development in school governance 
	
	




	[bookmark: _Hlk198812928]Working Arrangements

	
· The post is not politically restricted.
· Enhanced DBS check with Barring List is required
· Contractual base as detailed on contract, but you are able to work on a flexible basis in line with our Agile Working Policy, with discussion and agreement of the service manager.  
· Able to travel across the county and work from various office locations within the county. 
· The postholder must hold a valid UK driving license and have access to a vehicle that they would be willing to use for business purposes.
· Flexibility to work some evenings during term time.



	Health and Safety at Work 

	
All employees have responsibilities for health and safety – both for themselves, colleagues and the people we work with.  
 
The potential significant hazard(s) and risk(s) for this post are identified below (those ticked). 
 


 

	​​☐​ 
	Provision of personal care on a regular basis 
	​​☐​ 
	Driving HGV or LGV for work 

	​​☐​ 
	Regular manual handling (which includes assisting, manoeuvring, pushing and pulling) of people (including pupils) or objects 
	​​☐​ 
	Any other frequent driving or prolonged driving at work activities (e.g. long journeys driving own private vehicle or a council vehicle for work purposes) 

	​​☐​ 
	Working at height/ using ladders on a regular/ repetitive basis 
	​​☐​​ 
	Restricted postural change – prolonged sitting 

	​​☐​​ 
	Lone working on a regular basis 
	​​☐​ 
	Restricted postural change – prolonged standing 

	​​☐​ 
	Night work 
	​​☐​ 
	Regular/repetitive bending/ squatting/ kneeling/crouching 

	​​☐​ 
	Rotating shift work 
	​​☐​ 
	Manual cleaning/ domestic duties 

	​​☐​ 
	Working on/ or near a road 
	​​☐​ 
	Regular work outdoors 

	​​
	Significant use of computers (display screen equipment) 
	​​
	Work with vulnerable children or vulnerable adults 

	​​☐​ 
	Undertaking repetitive tasks 
	​​​☐​​ 
	Working with challenging behaviours 

	​​☐​ 
	Continual telephone use (call centres) 
	​​☐​ 
	Regular work with skin irritants/ allergens 

	​​☐​ 
	Work requiring hearing protection (exposure to noise above action levels) 
	​​☐​ 
	Regular work with respiratory irritants/ allergens (exposure to dust, fumes, chemicals, fibres) 

	​​☐​ 
	Work requiring respirators or masks 
	​​☐​ 
	Work with vibrating tools/ machinery 

	​​☐​ 
	Work involving food handling 
	​​☐​ 
	Work with waste, refuse 

	​​☐​ 
	Potential exposure to blood or bodily fluids 
	​​​​ 
	Face-to-face contact with members of the public 

	​​☐​ 
	Other (please specify):  



All appointments are subject to standard pre-employment screening. This will include identify, references, proof of right to work in the UK, medical clearance and verification of certificates. 

Additional pre-employment checks specific to this role include: Enhanced Disclosure and Barring Service Check; prohibition from teaching. 
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