Job Description

[bookmark: _Hlk530663196]This form is used to provide a complete description of the specific job and defines the required skills, knowledge, behaviours, qualifications and experience.
Section A: Job Profile
The job profile provides key information relating to the salary and working conditions e.g. location of a job, along with the current focus of the role and a brief description of the main duties.

Job Details
	Job Title:
	Fire & Rescue Driver Training Instructor

	Salary:
	£41,771- £45,091

	Grade:
	Grade 11  

	Hours:
	Fixed term temporary contract maximum 37 hours per week. 3 months with option to extend up to 6 months.

	Team:
	Commercial Development, Assets, and Investment Directorate 

	Service Area:
	Fire and Rescue Service  

	Primary Location:
	The primary location is usually Slade/Haddenham however will be required to attend and train from any location within Oxfordshire/Buckinghamshire.

	Budget responsibility:
	No

	Responsible to:
	Oxfordshire/Buckinghamshire Driving Centre Manager 

	Responsible for:
	

	Political Restricted Post:
	No



Job Purpose
	The purpose of this role is to plan, deliver and assess driving related training courses including Large Goods Vehicle courses, Emergency Response Driver Training courses and Emergency Response Driver Training refresher courses. In addition, the role will also encompass light vehicle driving instruction.




Job Responsibilities 
	
· Ensure the efficient delivery of training courses, in accordance with the systems developed by OFRS/BFRS and to comply with legislative requirements.
· Delivery of training to support the collaborative driving centre.
· To provide training, coaching and assessment training courses across a range of subjects in keeping with individual competence in a variety of locations both within and outside of Oxfordshire.
· To ensure timely and accurate completion of training related records to comply with NFCC requirements & administration
· To ensure timely and accurate completion of EMS testing and recording of DC equipment.
· To identify training needs for individuals and take appropriate action in terms of their subsequent credentials
· To coordinate and arrange logistics of providing equipment and materials for training courses both within and outside of Oxfordshire.
· To become qualified in instructional competencies over a range of subject matter via attendance at residential, external courses.
· To maintain competencies via CPD across a variety of subject matter to meet NFCC requirements.
· To provide flexible training, coaching and assessment of on-station personnel via locally/centrally arranged training
· To check and maintain equipment and PPE required for training courses.
· To create and update existing training courses in line with changes to OFRS/BFRS policies and procedures.
· To create and update lesson plans within training courses
· To create and update administration documents within training courses for a variety of subject matter.
· To create and update training presentations
· Maintain standards for the DVSA for Approved Driving Instructor, In House Theory Test centre and Large Goods Vehicle. 
· Lead on Environmental matters for example Eco-safe and Electric vehicle training.
· Quality assure delivery of courses within and outside Oxfordshire/Buckinghamshire. 
· Provide recommendations about driving safety events
· To deliver training to external partners as required.
· Work with other FRS’s within the South East Region on driver related matters.
· To perform other tasks as required by OFRS/BFRS and wider County Council.
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Section B: Selection Criteria
[bookmark: _Hlk535396426][bookmark: _Hlk518652118]This section provides a list of essential and desirable criteria that detail the skills, knowledge, behaviours, qualifications and experience that a candidate should have in order to perform the job. The selection criteria provide a list of essential (no more than 8-10) and desirable criteria (no more than 4). 

Each of the criteria listed below will be measured through the application form (A) and optionally - a test / exercise (T), an interview (I), a presentation (P) or documentation (D). You must provide a supporting statement as part of your application which includes examples and evidence of when you have demonstrated the criteria listed below. You will be expected to address each point separately and in the order listed. If you do not complete a full supporting statement in the requested format your application may be rejected. 

	Essential Criteria
	Assessed By:

	Hold a current valid Full LGV Category C Driving Licence for at laest 3 years.
	A

	Candidate must hold GCSE Maths and English (or equivalent) at Grade C or above
	D

	Candidate must be able to demonstrate effective communication in all formats and at all levels i.e. with staff, managers, contractors and the public 
	I / A

	Candidate must be able to demonstrate computer literacy including the ability to use MS Office, Word, Excel and PowerPoint
	I

	Candidate must be able to demonstrate ability to work independently and without direct supervision whilst carrying out assessments.
	I

	Candidate must be able to deliver presentations to a variety of groups and individuals to a high standard.
	I

	Candidate must possess a high level of personal and professional standards, reflected in presentation style, knowledge of content and interpersonal relations
	I

	Candidate must possess a high standard of knowledge with respect to the Fire & Rescue Service driving procedures and equipment
	I

	Desirable criteria:
	

	Candidate must hold NFCC ERDT Instructor qualification
	I

	Candidate should hold other driving instructor related qualifications 
	A

	Candidate should hold an accredited education and training competency at Level 3 of the Qualifications and Credit Framework (QCF)
	A

	Candidate should hold an accredited assessment competency at Level 3 of the ﻿﻿﻿﻿﻿Qualifications and Credit Framework (QCF)
	A

	Proven ability to work effectively within a team environment
	Assessed By:

	Candidate should be able to demonstrate ability to effectively deliver training contracts with external contractors/organisations
	I
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Section C: Pre-employment Checks
All appointments are subject to standard pre-employment screening. This will include identity, references, proof of right to work in the UK, medical clearance and verification of certificates. Further information can be found here Pre-employment checks 

Additional pre employment checks specific to this role are identified below (those ticked).


	☐
	Enhanced Disclosure and Barring Service check with Children’s and Adults Barred List
	☐
	Enhanced Disclosure and Barring Service check without an Adult/Children’s barred list check

	☐
	Enhanced Disclosure and Barring Service check with Children’s Barred List
	☐
	Enhanced Disclosure and Barring Service check with Adults Barred List

	
	Standard Disclosure and Barring Service check
	☐
	Basic Disclosure

	☐
	Disqualification for Caring for Children (Education)
	☐
	Overseas Criminal Record Checks

	☐
	Prohibition from Teaching
	☐
	Professional Registration

	☐
	Non police personnel vetting
	☐
	Disqualification from Caring


	☐
	Other (please specify):      



[bookmark: _Hlk535396535]

Section D: Working Conditions
This is a guide to the working conditions and the potential hazards and risks that may be faced by the post-holder.
Health and Safety at Work 

You are responsible for your own health, safety and wellbeing, and undertaking health and safety duties and responsibilities for your role as specified within Oxfordshire County Councils Health and Safety Policy.

The potential significant hazard(s) and risk(s) for this job are identified below (those ticked).

	☐
	Provision of personal care on a regular basis
	
	Driving HGV or LGV for work

	☐
	Regular manual handling (which includes assisting, manoeuvring, pushing and pulling) of people (including pupils) or objects
	
	Any other frequent driving or prolonged driving at work activities (e.g. long journeys driving own private vehicle or a council vehicle for work purposes)

	☐
	Working at height/ using ladders on a regular/ repetitive basis
	
	Restricted postural change – prolonged sitting

	☐
	Lone working on a regular basis
	☐
	Restricted postural change – prolonged standing

	
	Night work
	☐
	Regular/repetitive bending/ squatting/ kneeling/crouching

	☐
	Rotating shift work
	☐
	Manual cleaning/ domestic duties

	
	Working on/ or near a road
	
	Regular work outdoors

	
	Significant use of computers (display screen equipment)
	☐
	Work with vulnerable children or vulnerable adults

	
	Undertaking repetitive tasks
	
	Working with challenging behaviours

	☐
	Continual telephone use (call centres)
	☐
	Regular work with skin irritants/ allergens

	☐
	Work requiring hearing protection (exposure to noise above action levels)
	☐
	Regular work with respiratory irritants/ allergens (exposure to dust, fumes, chemicals, fibres)

	☐
	Work requiring respirators or masks
	☐
	Work with vibrating tools/ machinery

	☐
	Work involving food handling
	☐
	Work with waste, refuse

	
	Potential exposure to blood or bodily fluids
	
	Face-to-face contact with members of the public


	☐
	Other (please specify):      






Agile Working


All staff may be required to work from a different base or in a different location at some point in the future in line with any Council or school needs.  Such changes will be made after proper consultation and shall be deemed to be reasonable after taking into account any personal requirements. 
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