Job Description

[bookmark: _Hlk530663196]This form is used to provide a complete description of the specific job and defines the required skills, knowledge, behaviours, qualifications and experience.
Section A: Job Profile
The job profile provides key information relating to the salary and working conditions e.g. location of a job, along with the current focus of the role and a brief description of the main duties.

Job Details
	Job Title:
	Early Years SEND Advisory Teacher

	Salary:
	£48,818 - £53,206 pro rata per annum

	Grade:
	Soulbury IA7 4 - 7 (plus 3 SPA points)  

	Hours:
	

	Team:
	Early Years SEND Team.  

	Service Area:
	Children’s Services  

	Primary Location:
	Oxfordshire  

	Budget responsibility:
	None  

	Responsible to:
	Service Manager for Early Years SEND Team

	Responsible for:
	


Job Purpose
	
To promote the development, inclusion and wellbeing of young children with SEND in Oxfordshire, enabling them to achieve the best possible outcomes by working in partnership with families, strengthening the capability of early years settings, and supporting the early years workforce across schools, settings and BSIL family hubs to identify needs early and implement effective interventions. 

The post holder will be expected to work flexibly in response to the SEND reforms, the development of Best Start in Life and Family Hub arrangements.



Job Responsibilities 
	Main duties and responsibilities
1. Safeguarding and Early Help – Promote and safeguard the welfare of babies, children and young people the post holder is responsible for, or comes into contact with, in line with local authority safeguarding procedures. The post holder will contribute to the Council’s commitment to embedding Early Help so that children and families receive timely support before needs escalate.
2. Improving outcomes for young children with SEND – Secure improved outcomes for young children with SEND by delivering, supporting and reviewing planned programmes of learning and inclusion support in homes, early years settings, schools, Family Hubs and community locations across Oxfordshire.
3. Provide oversight and professional guidance to Early Years SEND Support Workers. Ensure that regular case discussion and reflective meetings are in place to support high-quality, consistent and targeted work with individual children and their families.
4. Early identification and graduated response – Support early identification of emerging and additional needs, using evidence-informed approaches, professional discussion, observation and the graduated response to help families and practitioners understand children’s strengths, needs and next steps.
5. Empowering parents, carers and practitioners – Enable and empower parents, carers, early years practitioners and SENDCOs to support children’s learning, development, communication, interaction, emotional regulation and inclusion through advice, coaching, modelling and practical guidance.
6. Listening to children and families – Promote the importance of understanding, valuing and responding to the views of young children with SEND, including children who are very young, non-verbal or have limited expressive language. Ensure parent and carer voice informs support, planning and service improvement.
7. Inclusive practice and setting support – Provide expert advice, guidance and practical support to early years settings, schools and childminders to strengthen inclusive practice, support access to early education and ensure children with special educational needs and disabilities are welcomed, included and well supported.
8. Expert at Hand advice and modelling – Provide timely ‘expert at hand’ advice, including modelling and coaching of strategies and interventions known to be effective in supporting communication, interaction, learning, play, sensory needs, behaviour and emotional regulation.
9. Assess Early Years SEND funding applications based on knowledge of the child and setting, make recommendations to the EY SEND funding panel as to whether the funding should be agreed or disagreed.
10. Multi-agency working and Family Hub alignment – Build and maintain strong and effective multi-agency networks with health, education, social care, Early Help, Best Start Family Hubs, voluntary and community sector partners and other specialist teams to ensure children and families receive joined-up support.
11.  SEND reform implementation – Contribute to the implementation of local SEND reform and Best Start in Life priorities including Best Start Family Hubs, Experts at Hand, early identification pathways, Individual Support Plans, Inclusive Early Years Fund developments and improvements to the Local Offer and SEND guidance.
12. Training and workforce development – Work with colleagues across Early Years SEND, Early Years, and partner services to develop, deliver and evaluate training, briefings, networks and resources for EYFS practitioners, SENDCOs, schools, childminders and Family Hub partners.
13. Statutory responsibilities – Support the Local Authority’s statutory responsibilities in relation to young children with SEND, including contributing to high-quality advice and Education, Health and Care Needs Assessments.
14. Data, quality assurance and impact – Contribute to the collection, analysis and use of data, feedback and local intelligence to identify need, monitor demand, evidence impact, inform service planning and support continuous improvement in outcomes for children and families.
15. Resource use and value for money – Contribute to ensuring that resources, including staff time, training and EY SEND funding are deployed efficiently, equitably and in ways that provide value for money and maximum impact for children and families.
16. Reporting and team planning – Contribute to wider Early Years SEND team plans, service development activity and required reporting procedures, including evidence of progress, impact, risks and areas for development.
17. Professional development and values – Demonstrate commitment to own professional development and that of others, keeping up to date with SEND legislation, early years pedagogy, safeguarding, inclusion, child development and evidence-based practice. Work within equal opportunities, children’s rights and anti-discriminatory frameworks.
18. Representation and communication – Represent the Early Years SEND Team as required, contributing to meetings, networks, panels, locality arrangements and multi-agency forums. Communicate clearly and professionally with families, settings, schools, partners and colleagues.
19. Other duties – Undertake such other duties as the Service Manager for the Early Years SEND team may require. 





Section B: Selection Criteria
[bookmark: _Hlk535396426]
Each of the criteria listed below will be measured through; the application form (A), a test / exercise (T), an interview (I), a presentation (P) or documentation (D).
You must provide a supporting statement as part of your application which includes examples and evidence of when you have demonstrated the criteria listed below. You will be expected to address each point separately and in the order listed. If you do not complete a full supporting statement in the requested format your application may be rejected. 
	Essential Criteria
	Assessed By

	Educational achievements, Qualifications, Training and Knowledge
· Qualified Teacher.
· Knowledge and commitment to the need to safeguard children.
· Knowledge of Early Help processes and how these can support children and families.
· Knowledge of the Early Years Foundation Stage curriculum, statutory duties, early child development and play-based learning.
· Knowledge of specialist interventions used to support children with SEND.
· Knowledge of inclusive early years practice and reasonable adjustments to support access, participation and progress.
· Knowledge of the SEND Code of Practice and SEND reforms.
· Competent computer knowledge and skills.
	A, I, P, D

	Experience
· Significant experience of successfully using a range of strategies and approaches to include children with SEND.
· Significant experience of working with children under 6 years of age.
· Experience of multi-agency working including health, education, voluntary and community groups and social care.
	A, I, P

	Job-related aptitude and skills
· A clear commitment to promoting equal opportunities and supporting every child to have the best start in life.
· Ability to work collaboratively with a range of services from education, health and social care and excel as a team player within the EY SEND team.
· Ability to communicate effectively and sensitively with a wide range of service users, particularly where barriers to understanding exist.
· Commitment to working in partnership with parents.
· Ability to work on own initiative, prioritise and manage time under pressure.
· Demonstrates flexibility to deal with an unpredictable workload.
· Ability to work confidently and competently on own initiative, managing competing priorities effectively to meet deadlines and deliver high-quality outcomes.
· Ability to write clear and sensitive reports and keep detailed records that evidence the impact of work with children and families. 
· Ability to contribute to the training programme by developing training materials and delivering training face to face and/or online.
· Demonstrates the ability to be open minded, reflect on practice, take constructive feedback and be open to change and developing new ways of working.
	A, I, P

	Equal Opportunities
· A respect for individual difference and diversity demonstrated through a clearly expressed commitment to the principles of inclusion and equal opportunities.
· Commitment to, and understanding of, the principles of Equal Opportunities for all, in employment and the delivery of services.
	A, I, P

	Special Requirements
· The ability to travel independently to a variety of premises, sometimes at short notice.
Safeguarding
· This post is subject to an enhanced check from the Disclosure and Barring Service (DBS).
· The post holder has individual responsibility for promoting and safeguarding the welfare of children and young people they are responsible for, or comes into contact with, in line with local authority safeguarding procedures.
	I



	Desirable Criteria
	Assessed By

	Educational achievements, Qualifications, Training and Knowledge
· SEND qualification.
· Evidence of having undertaken a range of Early Years training courses.
· Disability and Equality Training.
· Training qualification.
· Knowledge of key principles of information sharing and confidentiality.
	A, I, P, D

	Experience
· Experience of working with children under the age of 3 years.
· Experience of working with families and/or working in the home environment.
· Experience of working with communities from a range of diverse backgrounds.
· Experience of planning and delivering training.
· Experience of supporting transitions for children with SEND.
· Experience of mentoring, advising and/or coaching early years practitioners.
· Experience of using digital systems to record involvement, monitor progress and evidence impact.
	A, I, P



	Equal Opportunities:
*A respect for individual difference and diversity demonstrated through a clearly expressed commitment to the principles to inclusion and equal opportunities.
* Commitment to, and understanding of, the principles of Equal Opportunities for all, in employment and the delivery of services
	A,I,P

	Special Requirements:
* The ability to travel independently to a variety of premises, sometimes at short notice.
SAFEGUARDING        
· This post is subject to an enhanced check from the Disclosure and Barring Service (DBS). 
· The post holder has individual responsibility for promoting and safeguarding the welfare of children and young people s/he is responsible for, or comes into contact with, in line with local authority (LA) safeguarding procedures.

	I
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Section C: Pre-employment Checks
All appointments are subject to standard pre-employment screening. This will include identity, references, proof of right to work in the UK, medical clearance and verification of certificates. Further information can be found here Pre-employment checks 

Additional pre employment checks specific to this role include:

	☐
	Enhanced Disclosure and Barring Service check with Children’s and Adults Barred List
	☐
	Enhanced Disclosure and Barring Service check without an Adult/Children’s barred list check

	R
	Enhanced Disclosure and Barring Service check with Children’s Barred List
	☐
	Enhanced Disclosure and Barring Service check with Adults Barred List

	☐
	Standard Disclosure and Barring Service check
	☐
	Basic Disclosure

	☐
	Disqualification for Caring for Children (Education)
	☐
	Overseas Criminal Record Checks

	☐
	Prohibition from Teaching
	
	Professional Registration

	☐
	Non police personnel vetting
	☐
	Disqualification from Caring

	☐
	Other (please specify): 
     
	
	




[bookmark: _Hlk535396535]Section D: Working Conditions
This is a guide to the working conditions and the potential hazards and risks that may be faced by the post-holder.
Health and Safety at Work 

You are responsible for your own health, safety and wellbeing, and undertaking health and safety duties and responsibilities for your role as specified within Oxfordshire County Councils Health and Safety Policy.

The potential significant hazard(s) and risk(s) for this job are identified below (those ticked).

	☐
	Provision of personal care on a regular basis
	☐
	Driving HGV or LGV for work

	☐
	Regular manual handling (which includes assisting, manoeuvring, pushing and pulling) of people (including pupils) or objects
	☐
	Any other frequent driving or prolonged driving at work activities (e.g. long journeys driving own private vehicle or a council vehicle for work purposes)

	☐
	Working at height/ using ladders on a regular/ repetitive basis
	☐
	Restricted postural change – prolonged sitting

	
	Lone working on a regular basis
	☐
	Restricted postural change – prolonged standing

	☐
	Night work
	☐
	Regular/repetitive bending/ squatting/ kneeling/crouching

	☐
	Rotating shift work
	☐
	Manual cleaning/ domestic duties

	☐
	Working on/ or near a road
	☐
	Regular work outdoors

	
	Significant use of computers (display screen equipment)
	
	Work with vulnerable children or vulnerable adults

	☐
	Undertaking repetitive tasks
	☐
	Working with challenging behaviours

	☐
	Continual telephone use (call centres)
	☐
	Regular work with skin irritants/ allergens

	☐
	Work requiring hearing protection (exposure to noise above action levels)
	☐
	Regular work with respiratory irritants/ allergens (exposure to dust, fumes, chemicals, fibres)

	☐
	Work requiring respirators or masks
	☐
	Work with vibrating tools/ machinery

	☐
	Work involving food handling
	☐
	Work with waste, refuse

	☐
	Potential exposure to blood or bodily fluids
	
	Face-to-face contact with members of the public

	☐
	Other (please specify):
[bookmark: Text115]     
	
	




Agile Working

All staff may be required to work from a different base or in a different location at some point in the future in line with any Council or school needs.  Such changes will be made after proper consultation and shall be deemed to be reasonable after taking into account any personal requirements. 
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